INSTRUCTIONS TO REGISTER FOR THE 2014 WEEKEND FOR WOMEN CONFERENCE
AND CREATE A FUNDRAISING PAGE

Begin registration by “agreeing” to the
DiabetesSisters’ waiver/agreement:

Choose your registration type.
You may register multiple people
using the same credit card.

Create your profile. You will need:




A Username
A Password
A Security Question &
Answer

Please make note of this information
so you can log into your account
later.

Enter your information. This
information will be used at check in the
weekend of the Conference.
Personalize your fundraising URL.
This will allow you to share your
fundraising page with others.
You will be charged a $75 nonrefundable registration fee. This
secures your spot at the Conference.
You are responsible for paying or
raising an additional $125 by April 20,
2014, to finalize your registration.
Provide your t-shirt size.

You can add an additional amount to
lower your $125 balance. In this
example, the attendee has added $25.
This means she needs to raise an
additional $100 to complete
registration.
A $200 fundraising goal has been set
for you but you can change it to a
higher amount. Conversely, you can
lower it but you must pay the entire
$200 to be registered for the
Conference by April 20, 2014.
Complete the additional fields for
Conference purposes.

You will see the total amount you will
be charged on the next screen.
Provide your billing information (you
will receive an email confirmation with
this information as well).

Managing Your Fundraising
Page
The Headquarters page will help
you reach out to family, friends
and coworkers to share your
message and ask them to support
you.
Here you will be able to:




Personalize your
webpage
Send out personal
emails
See reports on your
progress

Editing Your Page
You have another opportunity to
create a personal URL for
sharing.
Upload a photo of yourself and
share a snapshot of your life living
and thriving with diabetes.
Add personalized text for your
fundraising page

Emailing for Support
Enter the names and emails of
those you wish to ask to support
you.
While you can use this system to
email your friends, we have found
you can be MORE SUCCESSFUL
if you use your personal email to
send these messages.

Preview Your Email
This is the message you will be
sending to your family, friends,
and coworkers, asking them to
support you.
Once you have completed
writing your text, copy it to
your personal email, and send
it!

Reports
You may check your fundraising
progress anytime. In this example,
you see the attendee still has a
$100 balance.
You can also download a list of
those who have supported you and
send them a personalized thank
you message.

Your Finished Page
Tada! You did it! 
This page provides a snapshot of
your personal goal, how much has
been raised, and how many days
until we’ll see you at the
Conference!
Supporters can click on the GIVE
NOW button to add to your total
raised.
Note: If you have chosen to pay
your registration in installments,
you may also click on GIVE NOW
to pay down your balance by
April 20, 2014.

